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Dear Learner and Student,
Yearly numerous students around the world complete part of their studies
in companies in foreign countries in the form of practical training or
internships. In this guide the term internship also refers to the term
practical training regardless of the duration. If this material has reached
you it means that you have decided to join the international learner and
student family. By the terms Learner and Student, we would like to refer
to individuals studying at upper secondary vocational school or colleges
in basic, further or specialist qualifications, or students from university of
applied sciences. The common factor that unites all these levels of
education and training is the compulsory work-based learning or training
that takes place in companies. In this material the focus is on internships
that take place in foreign countries.
This material is Your guide to the online tool where you can compile
information on your internships, save documents and certificates, and use
to the provided evaluation tool to recognise and validate the professional
skills you acquire during your internship.
The skills’ validation tool was developed during the Erasmus+ partnership
Project called EUROMOB.

1. Introduction
EUROMOB Tool is an online tool that measures and validates the development of professional
skills acquired by students in their internships abroad. This evaluation is carried out both by
the student, who self-evaluates own progress, and by the host company, always supervised
by the educational institution that sends the student.
With this tool the competences of the students are recognized, which facilitates the process
of selection of human resources of the companies that implies an improvement of the
employability of the young people.
The process of creating an internship is done by the student from start to finish.

2. Login
To log in, click on the following URL (https://platform.euromob.eu/), select language and
complete the registration form. Enter last name, first name, email and password (must contain
at least 8 characters, an uppercase, a lowercase, a number and a symbol, eg Iwant2login +).
Make sure your password meets the security requirements and click "Register".

Once you have registered on the platform, you need to enter your username (email address)
and the password you have created. Next step → go to "Connection".

After logging on the platform, you will see the following information in the navigation bar:
“Business Card”, “Internships”, “Assessments”, “Documents” and “Log out”.

3. Update information and language
You can check and / or change your personal information by clicking on "Business card" on
the left side of the navigation bar. On this page, you can also select your preferred language.

You can update the information by clicking on "Contact information".

A list will be displayed so you can modify the fields. It is necessary to save all the changes if
you want to keep them by clicking on "Save", otherwise press "Cancel”.

You can also add a photo in this section. Click "Add a photo" and select an image on your
computer to upload.

If you want to change the language, go to "Language application" and select your preferred
language from the drop-down list

4. Create an internship
You can create an internship and add the tasks and skills that will be developed during the
mobility. Click on "Internship" in the navigation bar and then click on "Create an internship".

The following form will appear. Enter all the required information, such as internship
framework, educational program, mobility program, start and end date of internships and
upload the corresponding agreement. You can click the exclamation point on the right side of
each field for a more detailed explanation of the required information.
Once you have finished completing the form, press "Next".

In the next step add all the information related to the host organization, such as name and
address, as well as information about the tutor (last name, first name, position, email and
telephone number). Fill in all the fields and click "Next".

Next add all the information regarding the sending organisation, i.e. your educational
institution (name and address) and the tutor (last name, first name, position, email and
telephone number). Once you are done, click "Next”.

To complete the information for the internship, you will have to indicate the activities and skills
that will be developed during the mobility. The commercial, digital, linguistic, management /
planning and/or communication skills that will be worked on during their internship must be
indicated.
Click "Add" to save all the information entered in each field.

Lastly, click “Create” and the following note will appear:

Please check all the information provided before creating your internship. This
information will be sent to your institution. If this information is incorrect, you will have
to recreate an internship.

Make sure the information provided is correct and click "Create Internship”.
Your internship is already created.
You can see an example below.

In the "Internship" section you can see both the internships in progress in "Current" and the
internships already completed in "Finished”.

5. Validation of the internship.
Once you create the internship, your educational institution /sending organisation) has to
validate the internship agreement. To do this, in the "internship in progress" section you must
click "Please validate your internship training with your authority”.

After sending your request the message will “Waiting for validation” will appear as below.

Once your educational institution (the contact person you have added in the organisations
details) has validated your internship agreement, you will receive a confirmation to your email
connected to your profile. By accessing this link, you will be redirected to the following page,
where, if everything is OK, you must accept with “Yes”.

Now you can begin with your internship.

6. Evaluation
With the validated and ongoing internship, the evaluation of the acquired skills may be
carried out at different phases of the internship:
• Evaluation at the beginning of the internship
• Evaluation during the internship (mid-term evaluation)
• Evaluation at the end of the internship.
It is recommended that the evaluation is done on all phases, however the only mandatory
evaluation is the final one.
For each evaluation, both the student and the host organization (company hosting the
internship) must participate. The student also has to perform a self-evaluation concerning
the skills listed in the internship plan.

To start the evaluating your skills click “Self-assessment”.

You will receive an email with a link that will take you to a survey where you evaluate the
level of the competencies planned for your internship that you added in the Mission/ Tasks/
Skills.
Then click “Save”.

Next you must click “Company assessment” so that the workplace supervisor/ tutor can
evaluate the progress of your internship.
Depending on the skills assessment culture of the sending education organisation and the
hosting company, you may do the assessment either separately or together during an
assessment session together with the supervisor.

The company supervisor will receive an email with a link to same survey to evaluate the
level of the acquired skills added in the Mission/ Tasks/ Skills area. Then click “Save”.

The assessments are now complete.
You can check the results by clicking "Internships" on the menu bar. Move your cursor over
the finished internship and two icons will appear. One to delete the internship and the other
with a blank background to check the saved assessment data.

You may check the assessments separately or in a combined table.

The above assessment process is applied for each of the evaluations, initial, intermediate,
and final.

7. Documents
In the menu item "Assessments" a summary of the evaluations of both the student and the
company will appear. In the cloud icon, you can download this assessment to your PC.

Click “Documents” to access your saved documents under your profile.

8. Log Out
You may log out of EUROMOB platform at any time by clicking "Log Out" on the right side of
the top menu bar.

You can always access your EUROMOB profile to check your previous internships or create
new ones.

